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 Sample AI Policy: “Student use of AI is acceptable as one
tool in preparing your presentation, but it should not be
solely relied upon. You are responsible for fact-checking all
material you present and citing your sources. Students
should not rely on AI to be factually-correct or to provide
substantively sufficient coverage of your chosen topic.”

STEP #1
ASSIGNMENT

INSTRUCTIONS

Students receive information on the general
components and structure of an effective
oral presentation

In addition: 
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1 Content of presentations must go beyond the
scope of what we’ve already talked about in class.

Your presentation should be done in your own
words and voice.



STEP #2 
TOPIC

RESERVATIONS

Topics must be reserved and approved
on the discussion board from a menu of

topics provided by the instructor
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Presentation length (5-8 minutes)

Camera must be on (also, tell them not to
use the voiceover feature in PPT)

Presentation should be in your own voice 

STEP #3 
PRESENTATION
REQUIREMENTS

Additional Requirements



STEP #4 
POSTING

PRESENTATIONS
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The two presenters you ask questions must not have
presented on your topic or the same topic as each other

Each presentation may only be asked a max of 3
questions (to promote variety in which presentations
students watch and ask questions about)

STEP #5 
ASYNCHRONOUS

INTERACTION:
ASKING &

ANSWERING
QUESTIONS

Each student must ask a minimum of two other students a
substantive question about their presentation (with timestamp) 



Sample Students’ Q&A Interaction



STEP #6 
RUBRIC

Virtual Oral Presentations Rubric Score:  ___/30 points

1. Organization and content of presentation – was the presentation organized, easy to follow and understand? 
a. Introduction: Name, Topic, Attention-Getter?
b. Body: Did the main body flow? Was the information presented useful and informative? If the topic came
from class materials, did the presentation go beyond what we have already learned?
c. Conclusion: Clear and strong conclusion?
              Points Earned: 10 - 8 (Very much); 7 - 5 (Somewhat); 4 - 0 (Not really)
 
2. Public speaking 
a. Appropriate pace, enunciation, appropriate volume, b. Minimal use of fillers, c. Speaking, but not reading
              Points Earned: 5 - 4 (Very much); 3 - 2 (Somewhat); 1 - 0 (Not really)
 
3. Was the student well-prepared and comfortable with the material?
              Points Earned: 5 - 4 (Very much); 3 - 2 (Somewhat); 1 - 0 (Not really)
 
4. Were the student’s answers to questions detailed, accurate, responsive & helpful?
              Points Earned: 5 - 4 (Very much); 3- 2 (Somewhat); 1- 0 (Not really)
 
5. Use of visual aid to enhance presentation and was visual aid well done?
             Points Earned: 5 - 4 (Very much); 3 - 2 (Somewhat); 1 - 0 (Not really)
 
Other Areas of Assessment - Deductions:



STEP #7 
GRADING

Discussion Assessment Feedback:
You did a great job on all aspects of the oral presentation assignment. I enjoyed your presentation and its thorough coverage of
the topic via informative and visually appealing slides and the information you spoke about.  You fully answered the questions that
were asked of you by others and asked good questions of other students by the deadline. 

Below deductions apply to score per grading rubric:
 -Did not reserve and obtain topic approval by the posted deadline
 -Posted presentation after the due date
 -Did not adhere to time limit of 5-8 minutes
 -No voiceover sound that instructor could hear
-Did not have camera on
 -In the intro, make sure to start by introducing yourself
 -At the end of the presentation, make sure to have a set conclusion rather than drifting off or having an
abrupt ending
 -Did not adequately answer questions asked of you by the posted deadline
 -Did not ask questions of two other presenters by the posted deadline
 - Questions to other students were general in nature and did not move the conversation forward
 -You asked good questions of two other presenters by the deadline, but did not include the timestamp
of the other presenters’ presentations that pertained to the questions you asked them
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SUGGESTIONS?

SUMMARY &
THANK YOU

Reach out any time!
Mara Mooney, J.D.

maramooney@clayton.edu


